
Children Missing From Education Policy 
   

Overview 

This policy has been written to ensure that any pupil missing from school due to repeated or unexplained 
absence, or by leaving the school unexpectedly, or who leaves school without clear indications of where they 
will be continuing their education, is quickly accounted for. Where a child is unaccountably missing the poli-
cy will ensure that that appropriate action is taken to locate the pupil and that prompt action is taken to notify 
the relevant authorities.    

Objectives  
  

1. To ensure that any pupil missing from school due to repeated or unexplained absence, or by leaving 
the school unexpectedly, or who leave school without clear indications of where they will be contin-
uing their education, is quickly identified by the staff and drawn to the attention of the headteacher. 

2. To ensure that prompt action is taken in the first instance to locate them pupil missing from educa-
tion. 

3. To ensure that immediate action is taken to speedily put into place appropriate procedures which fol-
low LA policy and DfE guidance, and to notify the LA and appropriate authorities of the missing 
pupil. 

Strategies 

1. Any concerns will immediately be raised with the headteacher who will take decisive action to initi-
ate the LA and procedures for pupils missing from education and the school’s policies for keeping 
children safe.  

2. The school will carry out daily registration and absences will be dealt with in accordance with the 
school’s Attendance Policy.   

3. Staff must be alert where there is a repeated pattern of absence or the reason for absence is unclear or 
unexplained and must promptly draw their concerns to the attention of the headteacher.   

4. Where a member of staff has concerns about the nature of a pupil’s absence the school will promptly 
carry out its own initial checks in line with its attendance policy and its policies for keeping children 
safe. 

5. If a pupil leaves the school, the school will make contact with the receiving school to ensure the 
child is registered at the school and has started to attend.  

6. If a pupil leaves this school without clear indication of a receiving school, the school will contact the 
LA to advise them of the situation and to start their tracking procedures 

7. In case of serious concern the headteacher will contact the LA, in line with the Safeguarding Policy 
and Procedures, for further advice.   

Outcomes  

This policy will ensure that all children are kept safe and that no child will go missing from education. This 
policy should be read alongside the school’s Attendance Policy and in particular with the school’s Child Pro-
tection and Safeguarding Policy of which it is an integral part. The policy has regard to the DfE guidance: 
Children Missing From Education: Keeping Children Safe in Education: Statutory guidance for Schools and 
Colleges, April 2014 and the LSCB’s guidance: Keeping records of Child Protection and Welfare Concerns, 
January 2014 
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