
 Year 3 Informal Letter Writing Knowledge organiser 

 Purpose - What am I writing this for? 
 
An informal letter is the type of letter you would write to 
someone you know, for example a friend or family 
member. They're written in a style that is more friendly 
and familiar in comparison to a formal letter which 
follows strict rules about layout and style. 

Language 
Greetings and complimentary closes 
 
 
First Person 
 
 
Sentence starters 

Content - What do I include in my writing? 

Structure - How do I set 
my writing out? 

Word Aware Word bank 
advise     afterwards  apologise  appreciate  because  before  dear 
 dearest    determined  especially  explain  invite   marvellous  recommend 
 since  

Success Criteria Have I included it? 

Have I written in the past tense correctly?  
Can I say my sentence before I write it down?  
Have I used a 2A sentence?  
Can I use a FANBOYS conjunction?  
Have I used boastful language?  
Have I used commas in a list?  
Have I used capital letters to start a sentence and for proper 
nouns?  

Have a punctuated the ends of my sentences correctly?  
 


